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1. O6mue noJiokeHus

I.1. Hactosiiume IlpaBuna paspaboranbl B cooTBeTcTBUM cO ¢T. 189 TK PO,
DenepanbHbiM 3akoHOM Poccuiickoit Meaepauun ot 29 nexadps 2012 r. Ne 273-
®3 «O06 obpaszosanun B Poccuiickoit Menepaunn», Yeraom AHO JIT1IO «ABC-
Llentp» u pernameHTupytoT B cooTBeTcTBUM ¢ TK P® u uubimu deaepaibibiMu
3aKOHAMM TIOpSAJOK [MpUeMa W  YBOJbHEHUs pabOTHMKOB, OCHOBHbIE [1paBa,
0053aHHOCTH M OTBETCTBEHHOCTb CTOPOH TPY/A0BOIO JIOIOBOPA, PeimUM padoThl,
BpeMs OT/AbIXa, NPUMEHsAEeMble K paOOTHUKAM Mepbl MOOLIPEHUs] W B3bICKAHHS, a
TaK’Ke MHbIE BOIPOCHI PEryJIHPOBAHHUS TPY/IOBbIX OTHOLICHHH.

1.2. IlpaBuna sasnsdrorcs jokainbHbiM  aktom AHO IO «ABC-LleHTp»,
YTBEPXK/JEHbI MPUKA30M PYKOBOJMTENs, UX AEHCTBHUE. pacpoCTpaHseTcss Ha Beex
padborHukoB AHO JIITO « ABC-LlenTp».

1.3. OCHOBHBIMM MPUHLMUIIAMH pa3padoOTKH [paBun SABJISIKOTCS
HEOOXOIMMOCTb COOIIOJICHHA HOPM TPYAOBOIO 3aKOHOJATeNbCTBA M 3allpeT Ha
YXYAUIEHHE YCJIOBHH Tpyna Ay paDOTHUKOB [0 CPABHEHHUIO C [OJOKECHHSIMH
HOPMAaTHBHBIX aKTOB B cepe Tpy1a.

I.4. [lpaBuna  sABIAIOTCH  JIOKYMEHTOM,  [O3BOJISAIOIIMM  paboTo1aTe o
OTPa3uTh BCIO CHeUM(HUKY TPYAOBbIX OTHOLIEHHUH, XapakTepHbiX ais AHO JII1O
«ABC-Llentp», ¢ yuerom Kak MHTepecoB pabortouartess, Tak M pabOTHHUKOB ¢
L1EJIBIO CTUMYJIMPOBAHMSA MOCJIEIHUX K YBEJTUUYEHHIO ITPOU3BOAUTEILHOCTH TPY 4.

2. lMopspok np.ﬁ.éma pabOTHHKOB Ha padoTy

2.1. Ilpuem na pabory B AHO /IO «ABC-Llentp» npoussoaurcs Ha
OCHOB@HHHM 3aKJIIOUYEHHOIO TPY10BOI0O J0Ir0BOpa.

2.2. Ilpu npueme na padory B AHO /IO «ABC-llenTp» aamuuucTpaums
o0si3aHa notTpedoBaTh OT MOCTYNAOLIETO:

- IPE/IOCTABICHUS  TPY/OBOH KHMKKH O(DOPMIIEHHOH, B YCTAHOBJIEHHOM
MOpsi/IKE 3a MCKJIIOYEHHEM CJly4aeB, KOIjJa TPYAOBOH JI0roBOp 3aK/yaeTcs
BepBble WM pabOTHUK MOCTYNMaeT Ha padoTy Ha YCHAOBHSAX COBMECTHTEI/ILCTBA
WJIM IpaXKJ1aHCKO-NPaBOBOIoO A0r0OBOpA;

- Ipe/IbABICHUS NAcCnopTa, yA0CTOBEPSAIOLIErO JHUHOCTD;

- JAIJIOMA WJIW HHOrO JOKYMEHTAa O [OJy4eHHOM 00pa3oBaHUH WIH
JOKYMEHTA [OATBEP/KAAIOLIEero CNeUHaIbHOCTh WM KBaJUM(HKALMIO, a TaKke
JJOKYMEHTbl O HAJIMYMHK ClHIELMANIbHBIX 3HAHUHM U1 [penojasare/ed U MacTepoB
[IPOU3BOJICTBEHHOIO O0yUYeHHS |

- CTPaxOBOI0 CBH/IETE/IbCTBA MOCY/IAPCTBEHHOIO MEHCUOHHOTO CTPAXOBAHHS;

- JJOKYMEHTbl BOMHCKOI'O y4eTa - /Uil BOGHHOOOSI3aHHbIX M JIHLL, [10/U1eKaLLINUX
[PU3bIBY HA BOCHHYIO CI1ykO0Yy.

2.3. Ilpu 3akioueHUH TPYAOBOrO JIOrOBOpA BIEPBble TPY/10Bas KHHKKA W
CTPaxoBOE  CBMJETEIbCTBO  TOCYJAPCTBEHHOrO  MEHCHOHHOIO  CTPaxOBaHMs
odopmusitores paboroaaTesem.



2.4. 3anpeutaercs  TpeboBaTh OT TPYASLIErOCs NpU NpHeMe Ha paboTy
JIOKYMEHTBI, [PEACTABICHHE KOTOPBIX HE MPEJYCMOTPEHO 3aKOHO/1aTeIbCTBOM,
[paBHJIaMH BHYTPEHHErO TPY/I0BOTO pacropsijika.

2.5. Paboronarens  mMeer  npaBo  MPOBEPHTH  MPOGECCHOHATBHYIO
MPUIrOJAHOCTE pabOTHUKA NpH MpUeMe Ha paboTy cieayroIMMK criocobamu (Ha
MPOBEACHHE YACTH U3 HUX HEOOXOAUMO MOYUUTh coriiacke paboTHHKA):

- cobecel0BaHUEM:
- YCTAHOBJICHHEM PaA3JIMUHBIX MCIBITAHWH, B YaCTHOCTH JUls MpernoaaBareeii
M MacTepoB MPOM3BOJACTBEHHOro0 OOy4YeHMsi — KadecTBa WX paboThl B JPYTrUX

00pa3oBaTe/IbHBIX YUPEHKICHHUSIX;

- YCTAHOBJIEHHEM MCMBITATENILHOIO CPOKA. |

2.6. Ilpuem Ha pabory odopmisiercs npukazom, KOTOPbIH 00bsABIISETCS
pabOTHUKY 1o pocnuch. MaKTHUECKUIA I0MYCK K paBoTe CHUTACTCS 3aK/II0UeHHEM
TPYZAOBOIO J10r0BOPaA, HE3aBUCHMO OT TOrO, ObII M NpueM Ha paboty opopmiieH
HaJulexKalMM oopazom.

2.7.Tlpn nocrynienuu paboTHHKA Ha pabOTy MM TepeBoje ero B
YCTAHOBJICHHOM IOpPsi/IKe Ha APYTy1o paboTy aJIMMHHUCTpaLMs 00s3aHa:

- O3HAKOMHTL €ro ¢ MOpYYeHHOH paboToM, ycloBUsMH W OMIaToOi Tpya,
Pa3bACHUTL PaBOTHUKY €ro NpaBa i 06s3aHHOCTH:

- O3HAKOMMThb C [PABUIIAMH BHYTPEHHETO TPY/0BOTO pacopsi/IKa;

- [IPOBECTH HMHCTPYKTaX [0. TeXHHKEe Oe30MacHOCTH, MPOU3BOACTBEHHOM
CaHUTAPHH, POTHBOMOKAPHOH GE30MACHOCTH 1 APYTUM [IPABHIAM OXpaHbl Tpy/a,
1 00 0053aHHOCTH 10 COXPAHEHHIO CBEACHMI, COCTABISIOUIMX KOMMEPUECKYIO HIIH
ciyxebnyio Taiiny AHO JIIIO «ABC-llentp» M OTBEeTCTBEHHOCTH 3a ee
pasrialieHUe WK repeaady ApyruMm JIMLam.

3. llopsiaok npekpameHHst TPYA0BOI0 10r0BOPA € PAGOTHHKAMH

3.1. llpekpaiiense TPy0BOro J0roBopa MOKET MMETb MECTO TOJBbKO [0
OCHOBAHHUsIM, MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEILCTBOM.

3.2. PabOTHMK HMEET NpaBo PacTOPrHYTH TPY/0BOH JOrOBOP, 3aKJII0YEHHbI
Ha HEONpee/IeHHbIH CPOK, NpeaynpenB 00 TOM aJIMMHUCTPALIMIO 34 JIBS HEJleH.

[To wucrevennu ykasaHHOro cpoka npeaynpexieHus o0  yBOIbHEHHH,
paboOTHHUK BHpaBe NpeKpaTHTb PaboTy, a aAMMHUCTPALMS 00s3aHa BbIAATh eMy
TPYIOBYIO KHHXKKY W IPOM3BECTH ¢ HUM pacuer. [lo noroBopeHHOCTH MeKILy
PabOTHHKOM W aAMMHHCTPALMEH TPYAOBOH JIOFOBOP MOKET ObiTh pacTOpPruyT B
CPOK, O KOTOPOM MPOCHT pabOTHHUK.

3.3. CpouHblii TPy10BOH 10rOBOP MOMIEKHT PACTOPAKEHHUIO JOCPOUHO MO
TpeboBaHuio  paboTHMKA B clydyae ero OOJIG3HH WM MHBAJIMAHOCTH,
NPCHATCTBYIOUIMX  BBINOJIHEHMIO  paboTbl 1O JIOrOBOPY,  HapyLICHMS
a/IMMHUCTPALIMeH 3aKOHOAATENLCTBA O TPYJAE MM TPY/AOBOIO 10rOBOPAa W 110
APYI'HM YBQKHTEIbHBIM MTPHYHHAM, [IPELYCMOTPEHHBLIM ACHCTBYIOLINM TPY,10BbIM
3aKOHOAATE/ILCTBOM.



3.4. Ilpekpalienue TpyaoBoro jaoropopa odopmisiercs npukazom no AHO
IO «ABC-LlenTp».

3.5. B jieHb yBOJIbHEHMsI aAMMHHUCTpallMst 00si3aHa Bbl1aTb PadOTHHUKY €ro
TPY/JOBYIO KHMIKKY ¢ BHECEHHOH B Hee 3anucbio 00 YBOJBHEHHH U IPOU3BECTH C
HUM OKOHYaTeJIbHbIH pacyerT.

3anuMcH O  NPUUYMHAX  YBOJBHEHMS. B TPYAOBYIO  KHHXKKY  JIOJIKHbI
NPOU3BOJAUTCS B TOYHOM COOTBETCTBHM ¢ (OPMYIUPOBKOH AeHCTBYIOLIErO
3aKOHO/ATeNIbCTBA M CO CChUIKOM HA COOTBETCTBYIOLLYIO CTAThIO, MYHKT 3aKOHA.

3.6. /lnem yBOJIbHEHHs CUMTACTCS MTOCIE/HHHA JIeHb padOThl.

4. OcHOBHbIE NIPaBa H 00S13AHHOCTH PADOTHHKOB

4.1. Pabornuku AHO JIT1O «ABC-Llentp»: .

- Ha nosnyveHue padoTbl 00YCIOBICHHOH 10IrOBOPOM;

- Ha OIUIaTy TPy/a B COOTBETCTBHH C YCTAHOBICHHbIMU CTABKAMM;

- Ha MaTepHalbHO-TeXHUYecKkoe obecnevyeHue cBoeHd npopheccHOHaTbLHOH
JESTeIbHOCTH;

- Ha oDecrieueHre Oe30MacHbIX YCI0BUH Tpyaa;

- Ha ¢BO0O/ly BbIOOpa M MCNONIL30BAHUS METOJAMK OOYUYEHHs M BOCHHTAHMS,
yueOHbIX T1ocoOuil M Marepuanos, yueOHMKOB, MeTOAOB OLEHKM 3HaHWH,
00€CTIEUMBAIOILIMX BBICOKOE KAYECTBO MOJAIOTOBKH 00yYarolIMXCs;

- pa3pabaThiBaTh U BHOCHTH TIPE/IOKEHUS 110 COBEPLIEHCTBOBAHHIO YUeOHOI]
M METO/IMYECKOH paboThl;

- UHbIE TpaBa, MpeayCMOTPEHHbIe JOrOBOPOM, Y CTaBOM, 3aKOHOAATE/ILCTBOM
Poccuiickoit denepaumu.

4.2. Pabotunkn AHO JII1O «ABC-llenTp»:

- 10OPOCOBECTHO  BBIMOJHATL CBOM TPY/10Bble 00s3aHHOCTH, CO0J10AaTh
TPYJIOBYIO JIMCLUMIUIMHY, CBOEBPEMEHHO W TOYHO MCIOJHATL PacropsiKeHHs
Q/IMMHUCTPALIMH M HEMOCPE/ICTBEHHOIO PYKOBOIMTEIIS, HEMONIBL30BATL Bee pabouee
BpeMsi 1151 POU3BOIUTEILHOTO TPYAQ; .

- KQYECTBEHHO W B CPOK BBINOJHSATH [POU3BO/ICTBEHHbIE 3a/laHusl W
nopyueHus, padoTarh Ha/l NOBbILICHHEM CBOEro NMPoPecCHOHAIBHOIO YPOBHS;

- MOJUIePKUBATE YUCTOTY M MOPS/IOK HA cBOeM pabouem mecTe, B CayKeOHbIX
MU JIpYrux [OMELICHHUsX, COOJII01aTh YCTAHOBJICHHBIH MOPSJIOK  XpPaHEHHs
JJOKYMEHTOB M MaTepHabHbIX IEHHOCTEH;

- 3PEeKTUBHO KCIMONABL30BATH [1@PCOHAIbHBIC KOMIBIOTEPbI, OPITEXHHUKY H
Apyroe o0opy/l0BaHHe, IKOHOMHO M palHOHaJILHO pacxojoBaTh MaTepHalbl U
IYHEPruto, Apyrue MartepualibHble Pecypchbl;

- co0MoAaTh HOPMBI, MpPaBHiIda W WHCTPYKLHM [0 OXpaHe Tpy/a, lpasuia
[MPOTUBONOXKAPHOH 6€30MacHOCTH;

- HEe MCMOJb30BaTh /sl BHICTYTUICHUH M nyOnauKauMi B Cpe/ICTBAX MaccoBOM
UHpOPMALIUK  CBEIACHHWH, MOJYYEHHBIX B CHJIY CIay®keOHOro  MoJoKeHHs,
onpeaeneHHbx cneuranbibiMu Jokymenramu AHO IO «ABC-Llentp» kak



KoMMepueckasl (ciyxeOHas) TaliHa, pacrnpocTpaHeHHe KOTOPOH MOKeT HAHeCTH
Bpel AHO JIT1O «ABC-LlenTp» unu ero padotHukam.

4.3. Kpyr o0s3aHHOCTeH, KOTOpbIE BBIMOJIHACT Ka) /bl pabOTHHUK MO CBOEH
CIIELMAIbHOCTH,  KBAIM(UKALMK,  JOJKHOCTH,  ONpejessercs  TPY/0BbIM
JOIOBOPOM M JIOJIKHOCTHON MHCTPYKLIMEH.

5. OcHoBHbIC IpaBa H 00A3aHHOCTH paboToaaTe/Isl

5.1. Paboroaarens uMeeT npaBso:

- OMpelessaTh CTpaTeruio, uead W 3aaaun passutus AHO JIIIO «ABC-
LleHTp»; ;

- OCYLLECTBJIATL NOJ0OP M PacCTAHOBKY Ka/IpOB;

- YTBEpK/JaTh CTPYKTYpy W wratHoe pacnucanie AHO JII10 «ABC-Llentp»;

- pelaTh KaJApoBble, aJIMHUHUCTPATHBHBIC, (PUHAHCOBBIC, XO3AHCTBCHHBIC W
HHbIe BOIpOoChl B cooTBeTCTBUH ¢ YcTtaBom AHO JII10 «ABC-Llentp»;

- IPUMEHATL  MEpbl  MOOLIPEHUsT M AUCUMIIMHAPHOIO HAakKa3aHus K
padotHukam AHO /110 «ABC-Llentp».

5.2. Paborojarens 00s13aH:

- cO0JII0/1aTh 3aKOHOATE/ILCTBO O TPY/IE;

- [IPABHJILHO OpraHu30BaTh TpyJa pabOTHMKOB Ha 3aKpEryieHHbIX 3a HUMH
pabouumMK  Mectamu, o0ecrevyuB, HEOOXOJUMbIMU  [PHHA/UICKHOCTIMH M
OpPITeXHUKOH, co3maBas  370pOBble W Oe30MacHble  YCIOBMS  Tpy/a,
COOTBETCTBYIOLLHE [IpaBUJiaM [0  OXpaHe Tpyda (TexHuke Oe30MacHOCTH,
CAHUTAPHBIM HOPMaM, NIPOTHBOIOKAPHBIM TTPaBHIaM);

- co010aaTh OrOBOPEHHBIE B TPYA0BOM JIOIOBOpE YCI0BHUsl OIUIAThl TPY.a,
Bbl/laBaTh 3apadOTHYIO TUIATY B YCTAHOBJIEHHBIE CPOKH;

- crocoOcTBOBaThL pPabOTHUKAM B MMOBBILIEHMH UMW CBOCH KBalU(HUKALIMH,
COBEPLUEHCTBOBAHHH NPO(eCcCHOHAIbHBIX HaBbIKOB,

5.3. Paboroaaresb, ocyliecTssisi CBOM 00S3aHHOCTH, CTPEMUTCS K CO3/IaHUIO
BbICOKOTpO(eccHoHanbHoro  paboTocrnocoOHOro KOJJIGKTHBA,  Pa3BHUTHIO
KOPMNOPaTHUBHBIX OTHOWIEHUI cpean pabOTHUKOB, WX 3aUHTEPECOBAHHOCTH B
pa3BUTHU U YKperneHuu aesteibHoctd AHO JIITO « ABC-Llentp».

6. PaGouee Bpemsi u BpeMsi 0T/1bIXa

6.1. B coorBercTBMM ¢ JICHCTBYIOLIMM  3aKOHOJATENbLCTBOM /LIS
nHenengarornyeckux padboruukos AHO IO «ABC-lleHTp» ycranaBnuaercs
MATHAHEBHAs padoyas Heleslss MNPOJAOIKUTENbHOCTbIO 40 4yacoB ¢ JABYMS
BbIXO/IHBIMHU JIHsIMU (cyDOOTa M BOCKpeceHbe).

6.2. Hauano exxennesHon padotsl B 8-00, Bpemst obeieHHOro nepepsisa ¢ 12-
00 1o 13-00 1 oxonuanue padouero aus B 17-00.

6.3. Jlns  neparornyeckux pabOTHUKOB (MpenojaBaTesieii M MacTepoB
MPOU3BOACTBEHHOrO OOYy4YeHUs) IMpH NATHAHEBHOW paboueil Hejene pabouece
BpeMsl ONpPEJNEISeTCsl paciucaHueM 3aHATHH, YTBEPKIAeMbIM = PYKOBOJHUTENIEM



AHO IO  «ABC-llentp». IlpomomkutensHocts  paGouero  BpemeHH
eJaroru4eckux paboTHHUKOB no obllemMy NpaBuiay He MpeBbliaeT 36 4acos B
Hejlenmo. Jlomyckaeres yBesnnyeHue pabouero BpeMeHM 3a CuHeT BHYTPEHHEro
coBMecTuTenbeTBa 10 40 uacoB B Hexmeao. HaxanyHe npasaHHYHBIX JIHEH
[MPOJIOJIKUTENILHOCTL paboThl coKpailiaercs Ha | vac.

6.4. B COOTBETCTBHH € 3aKOHOATELCTBOM O Tpy/e padoTta He MPOU3BOIHTCS
B IOCY/IapCTBEHHbIC [Pa3/HHYHBIC JTHH.

[Ipy coBnageHMH BBIXOJHOTO W TPA3JHUYHOIO JIHEH BLIXOJHOH JeHb
MEPEHOCHTCS Ha CJIe/LYIOLIHH Nocie npas3AHHYHOro pabouuii 1eHb.

6.5. OuepenHOCTD [pe10CTaBIeHUs OTIIYCKOB YCTaHABJIMBACTCS
pykosoacteom  AHO JIIIO  «ABC-lleHtp» ¢° yu4eToM [POM3BO/JCTBEHHON
HEOOXO/AMMOCTH M TMoOXkeNaHuH paboTHUKOB. Eskeroabiii rpadmk OTIycKoB
COCTABIISIETCS, YTBEPHKAAETCS U BbIBEILIMBAETCS HA BHAHOM MECTE HE M03/Hee UYeMm
32 JIBE HEJIeIM JI0 HACTYIUIEHMs KajleHjapHoro rona. [lpoaosiurenbHocTs
€XKEIrOJHOr0  OMJAaYMBAEMOro  OTHycKa Julsi BceX palOTHMKOB — COIJIACHO
ACHCTBYIOUIEMY 3aKOHO/IATENILCTBY YCTAHOBICHA He MeHee 28 KalleHAapHbIX JHell.

0.6. B coorsercteun ¢ TK P®d 3apaboTHas nuara BeiriaunBaercst 2 pasa B
mecs 08 u 23 uyMcna myTeM NepevdceHHus JleHer Ha OAHKOBCKHME KapThbl
paboTHKKOB. [lepBas BbinnaTa (aBaHc) cocranisieT He menee 40% Beeili 3apriaThbl,

7. loourpenus 3a ycnexu B pabore

7.1.3a BbICOKONPO(pECCHOHANLHOE BBIMOIHEHHE TPY/I0BLIX 0083aHHOCTE],
MOBLILIEHHE TPOM3BOJMTENIBHOCTH TPY/1a, NPOJAOIKHTEIbHYIO H Oe3yrnpedHyto
paboTy  Jpyrue ycrnexu B TpyJe MPUMEHSIOTCS CIEAYIOIHE MEPbl MOOLLPEHMUS
pabotuukos AHO JIT1O «ABC-Llentp»:
o0bsiB/IeHHe 0J1aroIapHOCTH;
Harpaxenue [ loueTHol rpamoToi;
Bbl/1a4a [IPEMHH;
HarpaK1e€Hue LeHHbIM MO/1apKOM.

7.2. Tloouwpennst  OOBABASIOTCS  NMPUKA30M, JAOBOJATCS  JI0  CBEJEHMS

KOJIJIEKTHBA W 3aHOCATCA B TPYJOBYIO KHHAKKY pabOTHHKA.

1

]

8. OTBeTCTBEHHOCTD 32 HAPYLIEHHE TPYA0BOH AHCUHNJIHHbI

8.1.3a napylieHue TPYJOBOH JIMCUMIUIMHBI AJMHHHUCTPALIUS [PUMEHSET
clelytoUIne JUCUHITTIMHAPHBIC B3bICKAHUS:

- 3aMevaHue;

- BLITOBOP;

- CTPOI'Hid BBITOBOP;

- YBOJIbHEHHE,

YBOJIbHEHHE MOKET ObITh MPUMEHEHO 3a CUCTEMATHYECKOE HEHCIIOIHEHHE

paboTHHKOM 0e3 YBAKHUTE/IbHBIX MPHYUH OOSI3aHHOCTEH, BO3JI0KEHHBIX HA HEro
TPYAOBBIM JIOTOBOPOM M MPaBUIaMH BHYTPEHHEr0 TPYA0BOr0O pacropsiika, eciu K



